	CONTRACT NOTICE – NATIONAL

	Notice Type: SERVICES

	1 Authority Details

	1.1
	Authority Name and Address

	 
	Official Name: 
Allied Healthcare Skillnet
Postal Address: 
Cúil Didín NH, Tralee 
Town: 
Tralee
Postal Code: 
Co kerry
Country: 
IE
For the attention of: 
Catriona O Connor
Telephone: 
066 7119090 begin_of_the_skype_highlighting              066 7119090      end_of_the_skype_highlighting
E-Mail: 
catriona.oconnor@cuildidin.ie
Fax: 
021 4630911
Internet Address (URL): http://www.healthcarenet.ie


	1.2
	Address from which documentation may be obtained
Official Name: 
Allied Healthcare Skillnet
Postal Address: 
65 St. Marys Road
Town: 
Midleton
Postal Code: 
Co. Cork
Country: 
IE
For the attention of: 
Catriona O Connor
Telephone: 
021 4630915 begin_of_the_skype_highlighting              021 4630915      end_of_the_skype_highlighting
E-Mail: 
catriona.oconnor@cuildidin.ie
Fax: 
021 4630915
Internet Address (URL): www.healthcarenet.ie


	1.3
	Completed documents must be returned to:
Official Name: 
Allied Healthcare Skillnet
Postal Address: 
65 St. Marys Road
Town: 
Midleton
Postal Code: 
Co Cork
Country: 
IE
For the attention of: 
Catriona O Connor
Telephone: 
066 7119090 begin_of_the_skype_highlighting              066 7119090      end_of_the_skype_highlighting
E-Mail: 
catriona.oconnor@cuildidin.ie
Fax: 
021- 4630915
Internet Address (URL): www.healthcarenet.ie


	2 Contract Details

	2.1
	Title
Allied Healthcare Skillnet - provision of Management service

	2.2
	Description of the goods or services required
This request for tender is published to invite suitable individuals or companies to submit proposals for the provision of Management services includingAssisting in the establishment and operation of the Skillnets ProjectProviding ongoing support to the Steering Group to steer and motivate the projectAssist in maintaining effective liaison with Skillnets as the key funding bodyPlanning, management, administration and implementation of all training programmes and networking events to be delivered under the ProjectManagement of a substantial budget and maintenance of accurate financial recordsMeaningful engagement with network members and programme participantsKey responsibilities will include;Implement the network planProvide administration resource to manage the networkReport to the contracting organisation and the network steering groupManage finances/budgetsImplement a robust procurement process, seek tenders, negotiate with suppliersPlan and organise eventsCommunicate with member companiesManage all Allied Healthcare Skillnet disseminationSubmit reports to SkillnetsAdhere to Skillnets branding guidelinesParticipate in training as required by SkillnetsPerform other roles and responsibilities as may be decided by the steering groupConduct all Network duties in accordance with the guidelinesOversee the deliverables attachedOversee other deliverable including responding to member enquiries, confirming training bookings; manage other member interventions including managing key research interventions to better enable the network and its Steering Panel to make training intervention decisions.Report to the Skillnet Chairman weeklyBuild sponsorship income to reduce reliance on network members and ensure the financial wellbeing of the networkConduct any other work deemed by the Allied Healthcare Skillnet Steering panel to be in the best interests of the network members (PLEASE NOTE: Allied Healthcare Skillnet will not fund any costs associated with this work)Oversee the financial transactions of the SkillnetInput all transactions in SAMInput all activity including participant details, trainee details et. al. in SAMManage the credit control of the Skillnet insuring prompt payment of all members’ fees, training fees and all other Skillnet debtors.We are seeking proposals for the management of services which represent excellent quality and good value for use of public funds.The contracting organisation will not be bound to accept any of the proposals received or may decide to enter into negotiations or discussions with one or more of the potential providers. An approved suppliers panel may be formed for any or all of the project services . The tendering process will be assessed using the Most Economically Advantageous Tender (MEAT1) methodologyPlease send a brief proposal, in the format of three hard and one soft copy to the address in the 'Official Purchasing authority address' section. Inquiries about this RFT will only be taken via e-mail to the address in the 'Return of documents' section. Please mark 'TENDER' on the outside of the hardcopy version envelopes. 
NOTE: Further information relating to this notice may be available on the eTenders Web Site at http://www.etenders.gov.ie/Search/Search_Switch.aspx?ID=176692.

	2.3
	Notice Coding and Classification
a) Commodity Codes  
 
Code
 
Description
 
108
 
other Healthcare
 
146
 
Education and Training Services.
b) Delivery Location/Area  
 
Code
 
Location
 
100
 
All Ulster
 
101
 
... Donegal
 
102
 
... Monaghan
 
103
 
... Cavan
 
200
 
All Connaught
 
201
 
... Leitrim
 
202
 
... Sligo
 
203
 
... Mayo
 
204
 
... Roscommon
 
205
 
... Galway
 
300
 
All Leinster
 
301
 
... Louth
 
302
 
... Longford
 
303
 
... Meath
 
304
 
... Westmeath
 
305
 
... Dublin
 
306
 
... Kildare
 
307
 
... Offaly
 
308
 
... Wicklow
 
309
 
... Laois
 
310
 
... Carlow
 
311
 
... Kilkenny
 
312
 
... Wexford
 
400
 
All Munster
 
401
 
... Clare
 
402
 
... Tipperary
 
403
 
... Limerick
 
404
 
... Kerry
 
405
 
... Cork
 
406
 
... Waterford
 
500
 
All Northern Ireland
 
501
 
... Antrim
 
502
 
... Armagh
 
503
 
... Londonderry ( Derry )
 
504
 
... Down
 
505
 
... Fermanagh
 
506
 
... Tyrone


	2.4
	Total quantity or scope of tender
Contract duration is from November 2010 - December 2011 inclusive subject to continued and sufficent funding. 

	3 Conditions for Participation

	3.1
	Minimum standards and qualification required
1. Details of Qualifications & Experience 
2. Key Project Personnel: The proposal must identify each of the key individuals to be assigned or available to perform the services. 
3. Proposed Costs: These should be broken down to show inclusion of all expenses including taxes and travel etc. 
4. Client References: A minimum of 3 client references (i.e. name, title, business name & address and contact number). 
7. Valid Tax Clearance Certificate must be available for verification as well as proof of public liability insurance. 

	4 Administrative Information

	4.1
	Type of Procedure
Single stage - Any candidate may submit a tender.

	4.2
	Reference number attributed to the notice by the contracting authority
n/a

	4.3
	Time Limits

	 
	a) Time-limit for receipt of completed tenders
    29-11-2010  Time  17:00

b) Time-limit for obtaining documentation

	4.4
	Dispatch of invitations to tender to selected candidates
N/a

	4.5
	Language or languages in which tenders or requests to participate can be drawn up
EN  

	4.6
	Tender Submission Postbox

	5 Other Information

	5.1
	Additional Information
(ET Ref:176692)

	5.2
	Additional Documentation

	5.3
	Publication date of this notice
 19-11-2010


SF 51a 

